North Brunswick Library
Computer Classes

GETTING AN EMAIL ACCOUNT: YAHOO

To begin simply login towww.yahoo.com

This home page for Yahoo has all of the information thatngedfor your account,
including your email sign up, as well as news aridrmation. It is also the home of the
Yahoo Search engine.

Get VI Toolbar ‘ahoo! Messenger: Bring friends together. Chat, talk, share & play.

’ Web | Images | ¥ideo | Local | Shopping | more =
-. AHOO. I Web Search

My Yahoo! Wiar 17,2005 | Page Options 1

Featured Entertainment Sporis Wideo “ - -
& answers l B l Check your mail status: Sign In Free mail: Sign Up
uuuuuuuu . .
& Autos @ Job hunt do's and don'ts " ea p
5 4 ) ) Mail @ Messenger J@ Radio
& Finance Find out how to lnok for 2 new job
(A Games ¥ without putting your current one in
4 7 ) #4 wWeath
@) Groups - 7 jeopardy. » 5 helpful steps 3;? er i’fg Lacal Q Horoscopes
“ 3 o + Recessian-proof jobs o A e e P T P T T T T T T
Hotlobs =g
g o Play Video @, Find top 10 interview blunders
Maps
i - 1
(&' Mobile web w Hew to laok for = job on l-g Fed takes new steps to My Yahoo!
W the sly ease credit crisis 4 d A web page built
W@t | d@et your March Madness Fﬁ 1= there a uniform for =% just for you.
B Music 88| bracket here T ublic spologies?
d» Personals » Maore: Featured | Buzz
TE Real Estate —_—— -
A sh Inthe News wiorld | Local | Finance
Shopping .
# Sports As of 10:20 a.m. EDT - e
= LIS, stocks tumble in early trading | 2% Bear Stearns bailout
Q ok = MNATO troops come under fire during Kosovo riots | 3 protests

Thereds a |l ot i f infor
intimidated. All of the items are always in the san
place. On the right side of the screen, you will se
this section of the page.

Check your mail status: Sign In Free m

=] mail

Onceyou have your account set up and you return to this page, you/an just click on the
Mail button (vith the envelope But we are going talick on Sign Up

The sign up page will look something like this:
YA.HOO!® ‘¥shoo! - Help

. Already have an 1D or Mail address?
/g Hithere! _
(9 |
We'l get you set up on Yahool in three easy steps! Just
ﬁ answer a few simple questions, select an ID and passward, Farget your password or ahoo! ID7
. ! and you'll be all set.

| prefer content from | Yahoo! LS. in Endlish A4

1. Tell us about yourself...

Iy Mame | I

Gendor
Birthday |- Select Month - s

| live in | United States e

FPostal Code
2. Select an ID and password

‘fahoo! 1D and Ernail @ yahoo.com

Passward | | pasmuard strenath

Re-type Password | |
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There are three sections to fill out.

Section lis some basic information. Note, they only ask for your name, not anything

personal or private. No one should ask you for any kind of personal information or credit
card informati on. I f they do, it i s spam,

So, in sectiomone, type in your first and last name. Use the drop down menu to select
your gender. And then select your birthday. Since you live in the United States, you
can leave that blank. And then in the last box type in your ZIP Code.

2. Select an ID and password

Yahoo! D and Ermail | @ yahoo.com

Password Pasaword Strength

Re-type Passward

Section 2 you typein what you would like your email to b&he first part of your email
address is something that you must pick for yourself. Many people use their names if
they can. If your name is somewhat uncommon, you can give it a try. Some people also
like to seprate their first and last name witlpariod.Examplegohn.smith john.m.smith

And then click theCheckbutton. If the email you have selected is not available a notice
will pop up like this:

2. Select an ID and password

4k Yahoo! 1D and Email Imyemail @ yahoo.com [Chack

{ This ID is not available

P LI
13 Here are some suggestions...

1. brunswick.north@yahoo.cam

2. north brunswicki@ryahoo.com

3. brunswick north@ryahoo.com

4. brunswick n@wahoo.cam

5. northbrunswickd?@yahoo. com
As you can see, | as ked takéno ltis alsé offgriagnma i | 0 whi
suggestions based on the name | entered (North Brunswick). If you like any of these
suggestions, you can click on it and make i
another address. K etkeped mesyageragymarent i |  you don
Once you get a successful addrdsage write it here for your own future reference

@yahoo.com

And if someone asks for your email, you will tell them exactly what you have written
For theduration of the class your password will be ___library You can
chang this afterthe classisover | 6d | i ke everyontrcass use t he

3. In case you forget your ID or password...

Alternate Email
Security Question | - Select One - v

Your Answer
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For Section 3you can ignore the Alternate Email question (this is only there enyas
have a secondary email, which some people do).

However, you will have to fill in the Security Question.

The security question is there in case you forget yo: i~ Seiect one -
password. It is designed to make sure that no one , BEEESREE

YWhere did you meet your spouse?

access your account but yoq.l)(will have to sglt_act What was the name of your first schoal?
one of the questions at the right and answer it in thi |¥ho was your childhood hero?

. YWhat is your favorite pastime?
line below. YWhat ig your favorite sports team?
What is your father's middle name?
YWhat was your high school mascot?

[T

Now, hereos the I mpor t a What make was your first car or bike? these g
YOU DO NOT HAVE TO ANSWER What is your pet's name?

TRUTHFULLY. They are not testing your knowledge about yourself. However, you
MUST REMEMBER EXACTLY WHAT YOU TYPED AS YOUR ANSWER. For, if

you forget your password, they will ask you the question you picked, and they will expect
you to type your answer exactly as you did.

So, if I pick "Who was your childhood hero?'tan answer ME_
And then if | forget my password, they will ask me this question, and I will have to
answer ME just like I typed the first time.

Youdre al most done!

The last items the most unusual. You will see a very hard to read series of letters, and
youmust type them into the available box. Th
this again. And, of course, we can help you decipher them. This is all done for security
purposes. In my example, the code is ddM5

Just a couple more details. .

Type the code shown
Try = different image

QMO

Okay, the last step is to clitke small box so a check appears iflihen click CREATE
MY ACCOUNT.

Do you agree? [] I have read and agree to the Yahaoo! Terms of Service and Yahoo! Privacy Policy, and to receive
impartant communications from “ahoo! electronically.

For your convenience, these documents will be emailed to your Yahoo! Wail account.

Create My Account Cancel

Page3 of 7 ©2009 North Brunswick Public Library



North Brunswick Library
Computer Classes

THATOS ALL!

You should see something like this screen. To access your Email, Click CONTINUE

“ahoa! - Help

YAEoO!

Congratulations, North!

A confirmation message was sent to you via email.

Below are your account details e Print Account Detsils

You will need this information to sign in to Yahoo! and to reset your
password in case you forget it. Please print and keep this Ready to experience
information in a safe place for future reference. Yahoo! Mail?

My Yahoo! ID and Yahoo! Mail address:
brunswick.north@yahoo.com Continue

o Mew! Your Yahoo! Mail address is now also your
. Yahoo! ID as well, so use your email address

wherever you log in to Yahoa!

Birthday harch 4, 1963
Security Question Where did you meet your spouse?
by Answer abod
Postal Code 03902

On your new screen, it will say Hi, your name. Click the Mail icon to agaagsmail. |
recommend following the little pop up windows which will get you acquainted.

’ Web | Images | Video | Local | Shopping | more «
-. AHOO. || Web Search

My “Fahoo! Mar 17,2005 | Pags Options 1
Featured Entertainment Sports Yideo :
Answers ‘ | /il | Hi, North Sign Out
UpoaTED: .
& Autos Win back your spouse 5] rai | P |
A . Mai Messenger @ Radio

& Finance One woman's marriage ended over her

A Games % ) L% | hushand's gaming addiction. Learn how ‘. weather

@ Groups I Nl \ to avoid this scenario. » 7 tips S aboF ﬁ Local Q Horoscopes
¥ - <5 !

The following screen will show you what is what in your Email account. The main
section of the page is news headlines. There is usually weather at the (iwhithas

why they asked for your ZIP code).

On the left side of the screen is where all of your Email information is.

Inbox is the place to click when you want to see all of your Email.
Draftsi s al | of the emails that you started but

Sert is all of the email that you sent (it remains stored in your computer)
Spamis junk mail
Trash is stuff you have Deleted
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‘YAHOO!@ MAIL brunswick.north m

Sign Qut, My Account, Mail Classic

LQ.I Check Mail \-ﬂ Mz — I/.\r Home Inbox 1 message x

Q Search Mail... Good Afternoon, North!

F* You have one unread message in your Inbox

See your credit
scare - free

® 1nbox (1)

- Top Stories Warld Enterkainment Sporks
" Drafts
= Sent OB tocks down after Bear Stearns deal (AF)
™ Spam Empty 8 AP - wiall Street fell in ternperamental trading Monday
T Trash as investors grappled with news of IPMorgan Chase &
- Mras Empty Cao, buying the stricken Bear Stearns & Co. in a deal
5 Cantacts add backed by the government, The Dow Jones..,
- Calendzr * Paterson swarn in as NY governor (AF)
| Motepa . . .
. LI_I_.j AIIde add = Bornb kills 39 in lragi city of Karbala (AP
eeds
= Cheney visits Irag, says US must stay (AP)
¥ My Folders Add

= Toll from MY crane collapse hits B (&F)
= Mills awarded $45.6M from MeCartney (AF)

When you click on Inbox, your mail will be listed.

) brunswick.north rahoo! | My Yahoo! | Mews | Search the web...
-YA_HOO-®MAIL Sign Cut, My Account, Mail Classic 0 6 I
&J Check Mail @ Mew - %% Home || Inbox 1 message ® Mobile | Options « | Help =

Q> Search Mail... il Delete ﬁﬁ Reply = gﬁForward " spam [ 09 Move~ 4 Print | More Actions v Wiew ~

i [] @ | From Subject Date - Size & | ™
See your credit I L L L 1 I | |
score - free O Yahoo! Welcome to Yahoo! Mon, 3/17/08 2:32 PM 1KB

. Inbox (1)

S Drafts

=" Sent

® Spam Ernphy
T Trash Empty
51 Contacts Add
= Calendar

| Motepad

> & All Feeds Add Got your eye on one of those messages up there?

¥ My Folders add To view your message down here in this handy Reading pane, just click on it.

All of your emai l i's | isted. readihygtt hi ng t hat
Anything that is not bold means that you have read it. Simply click on any words in the
line, and your email will appear in the lower box.

SENDING AN EMAIL

YaHoQl To send an email, click on the New icon. You can do this from in
your Inbox or not.

Q Search Mail

I After you have clicked New, a New message screen will open.
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Ho( “ brunswick.north “rahoo! | My Yahoo! | N Search the Web... Search
‘Yls. -@MAIL Sign Out, My Accoun t, Mail Classic Sl | iy need | Gzs
& checkmal $5] ew ~ £ Home || Inbox 1 message % || [ Mew Email Message % Mobile | Gptions = | Help +
= b
Qg Search Mal... ==]send @ Attach Save Draft 2% Speling ~ g Cancel EEE
Zee your cradit Ta:| | Show BCC
0
Sl Drafts Subject: Plain Text
i Sent Times Mew Roman 12 1w B 7 U B “ @ 8 — = E E = 4z
® Spam Erpty
T Trash Emply
T2 Cortacts Add
= Calendar
|| Motepad
) Al Feeds Add

)
Type the address of your recipient into the To: Box. Type a brief summary of your email

in the Subect: Box and then type your message in thelbasgat the bottom.
When you are done typing your message click Send (right above the To: box).

Congratul ati ons! Youdbve sent an
REPLYING TO AN EMAIL

If you receive an email from someone and want to reply, click the reply button. When

you do ths the To: field will automatically be filled in with their email address, and the

Subject will contain the subject that they typed in. If you want to forward your email to

someone else who might enjoy the contents, simply click the Forward buttotn tiext

Reply button. The subject will stay the same, but you will have to type in the new
address.

& Check Mail @ Rlew

Q Search Mail, ..

See your credit
scare - free

B Inboyx
"] Drafts
=7 Sent

) Spam

Empty
1 Trash

Empty

DELETING AN EMAIL
If you do not want to keep an email, simply click Delete

o checkail - &S] ew ~ Hasae, | Inbox |messag X

Q Search Mail... i Delete

[Ed New Email » % || [ Re: Welcom X Mobile | Options « | Help «

¥ reply = ¥ Forward | 52 Spam £ Movew L Print More Actions v View =

| Fraom, Subje
o0 e Ged O | Frog )
score - free L]

¥ahoo!

B Tnhox
] Drafts
=7 Gent

) Spam

Empty
I Trash

Empky

If you have multiple emails that you wish to delete, put a check ma&ch box at the
left of the email. Then when you click the Delete button, it will remove everything that

you have checked off. If you accidentally Delete something, it stays in your Trash Folder
for about 30 days.
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ALSO:

Your email account is also yoYahoo ID. Your Yahoo ID allows you to customize
your Yahoo home page, to get the kind of news and information at your disposal.

Signing out:

Anytime you want to sign out, you can do so simply by clicking Sign Out. It will close
your account so none can use it unless you log in.

O

Signing in again:

In order to access your mail from ANY computer,

simply |l og in to www. y/A

screen lilkon Page 1. Clickhe Mail icon or Click
on Sign |

izl status: Sign In Free mail: Sign Up O u 6 | | S e

M eeeee ger| @ Radio |
ﬁﬁ Local | QHoroscnpes

“ Weather
e 35°F

Whenthenewpagepens, youoll see a screer
Type in your Yahoo ID (which is everything before the

A@yahoo. comod) and your password.
computer, | recommend that the Keep Me Signed In box be

UNCHECKED. (If it is checked, click on the bjpx I f youdre
home, you can leave it checked. Then click the Sign In
button.

Your new screen, it will say Hi, your name. Click the Mail icon
to access your mail.
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